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KA®EJAPA MEHE/UKMEHTY, ITYBJIIYHOI'O YIIPABJIIHHA TA AIMIHICTPYBAHHS

CUJIABYC HABYAJILHOI JUCIHUTIITHA 3arBepaKyIo

Opranizanisa npami
MeEHeIKepa

B.o. 3aBigyBava kadeapu MEHEHKMEHTY,
ny6quoro ynpal?mHHﬂ Ta aAMIHICTpYBaHH:
T.b. Cemenuyk

Buxknanau

/
HpOTOKOEFm% o'1 Big 29 cepnus 2023 p.
XAPYVYK Oumnena I'eopriiBaa

Kannunar ekOHOMIYHUX HAYK, JTOIICHT

[Tocunanns npodinb
BHKJIaaada Ha caiti AYIT

XAPYVYK Ounena [Ceopriisaa

E-mail Kharchuk1965@gmail.com
daxynbTeT, @akynpTeT YIpaBIliHHS 1 TEXHOJIOTIN
Kadenpa Kadenpa menemxMenty, myoaiyHOTO YIpaBIiHHS
Ta aIMiHICTpyBaHHS
M. KuiB, Byn. IBana Orienka, 19, kab. 608
tenedon: +38098-431-22-84
Koncynpramii Koxna noueninka 3 12.00 rog 1o 14.00 rox 3a ZOOM nocuiaHHAM

Odiuiiina Ha3Ba OCBITHBOT
IpOrpaMu

MeHemKMEHT 30BHIMIHbOEKOHOMIYHOI TisIBHOCTI

PiBens BHIIOI OCBITH

nepuuni (0akamaBpCbKuil)

I'any3b 3HaHB,
CHeIaJIbHICTh

07 «YnpaBiiHHS Ta aAMiIHICTPYBaHHS»
073 «MeHenKMEHT»

Cratyc JUCHHILTIHA

Hukn aucuuriid npodeciitHoi MiaroTOBKH,

(06oB’s3K0Ba, BUOIpKOBA) | BUOIpKOBa

Kypc/ Cemectp 3/5

BUKJIQIaHHS

OO6csAr TUCUUITITIHUA 4 xpenutis ECTS /

120 3aranbpHa KUIBKICTb TOIUH

Buau ta KinbKiCTb
ayTUTOPHUX 3aHSITh,
JIeHHa/ 3a04Ha

Jlekuii — 24 roguau/ 8 ronuH
[Ipaktruni 3aHsaTTs — 20 rogun/ 4 roAMHA

dopMa KOHTPOIIIO

3ainik

Jloxkarist Ta MaTepiaabHO-
TEXHIYHE 3a0e3IIeYeHHS

AyauTopis 3T1IHO 3 PO3KIIAIOM.
MynbpTUMeAIMHUN TPOEKTOP, Mepeka Internet.

MoBa BUKIaTaHHS

YKpaiHCchKa

MeTta BUBYEHHS
JUCLHUILIIHA

HalyTTs xomMIIeKkcy TeOpeTUYHUX 1 MPUKIAHUX 3HAHB MI0JI0 YCITIIIHOT
poOOTH B COLIaNBHO-KYJIBTYpHIH cdepi Ha OCHOBI  (OpMYyBaHHS y
3100yBaviB CHUCTEMH TEOPETHMYHHUX 3acajJ] Ta MPAKTHUYHUX HABUYOK Y
cdepi opranizamii 0coOMCTOT Mpali MEHEKEPIB 1 Mpai iX MiJJIeraux,
CKJIaJIJaHHSI OCHOBHUX BHUJIIB yIPaBIIHCHKOI JOKYMEHTAIII].



https://duit-fut.com.ua/kafedra-menedzhmentu/vykladatskyj-sklad-kafedry-menedzhmentu/harchuk-olena-georgiyivna/
https://us04web.zoom.us/j/78231038318?pwd=V3AxRTJXdWVwMDBPMTBBSUxyZ3Fydz09

3aranpHi komneTeHTHOCTI | 3K9. 3paTHiCTE BYMTHCS 1 OBOJIOAIBATH CYYaCHUMHU 3HAHHSIMHU.
3K14.3gatHicTh NpanoBaTi y Mi>KHAPOJAHOMY KOHTEKCTI.

CrnemnianpHi (paxosi) CK16. 3naTHicTh BUpIITYBaTH MPAKTHYHI MPOOJIEMHU Ta Creliali3oBaHi
KOMIIETEHTHOCTI 3ajadi y cepi MEHEDKMEHTY 30BHIITHbOCKOHOMIYHOT JTiSTIBHOCTI.
[IporpamHui pe3ynbratu PH8. 3acrocoByBaTM METOOM MEHEHKMEHTY JUIsl 3a0e3medeHHs
HaBYaHHS e(EeKTUBHOCTI TisSUTbHOCTI OpTaHizallii.

PH18. BpaxoByBatu croemudiky  MEHEIXMEHTY  30BHIIIHBO-
€KOHOMIYHOT JIISTTLHOCTI.

YUM BAXKJIMBUH KYPC:

Kypc nae MOJIMBICTh TO3HAHOMHTHCH 1 ONTAHYBaTH HABUYKHM OPraHi3amiiHOTO MPOCKTYBAHHS.
[eit Kypc HOMOMOKE BaM:

- 3aCTOCOBYBATH METOJU MEHEIKMEHTY JJisl 3a0e31edeHHs €PeKTUBHOCTI JiSUTbHOCTI OpraHi3arlii;
- IGMOHCTPYBATH HaBUYKH B3aEMO/Iii, JIiIepCTBA, KOMaHIHOI POOOTH.

3MICT HABYAJIBHOI JUCHOUIJITHA 3A TEMAMHU

Monyas 1. <OPTAHI3AIUSI TIPALI MEHE)KEPA»

Tema 1.0COBJUBOCTI YIIPABJIIHCBHKOI ITPAIII

YmpaBniHChKa Tparisl SIK CKJIaA0Ba YIMPaBIIHCHKOI AisTbHOCTi. OO'€KTUBHI OCHOBM BHHWUKHEHHS, CYTHICTbD,
npeaMert, 00'eKT Ta 3aco0M opraHizanii npaui MeHemkepa. EBomtontisi opranizanii npaii. CyTHICTb, I[iJIi Ta yMOBH
BJOCKOHAJCHHSI Tpali Ha Cy4acHOMY eTami. YIpaBiiHChKa mpans sIK cyMmMa YIpaBIiHCHKHX CKJIaJOBUX
(ympaBiiHCHRKHNA TIpalliBHUK — YIMPaBIIHChKA CHTYyallis - YIpPaBIiHCHKHAN Tpormec). Buam Ta xmacudikaris
YIPaBIIHCHKOI AISUTBHOCTI: 3MICTOM, XapakTepoM iHilliaTHBH, MEPioJoM, MPEAMETOM AisIIbHOCTI, MEePioANIHICTIO
MOBTOpPEHHS, (DIKCOBAHICTIO Y Yaci, BXKIIUBICTIO 1 TEPMIHOBICTIO. 3aBIaHHA MEHeIKepa B YIIPaBIiHHI JIISUIbHICTIO
mianpueMcTBa, (OpMHU KepiBHHUITBA (TIpsAMa 1 HEMpsiMa, TIOBHA i YacTKoBa). KepiBHUITBO CIIEHOKO MisIHHICTIO.
[IpoextyBanus iepapxii oOcsry. EBpucTHdHa, aaMiHICTpaTHBHAa Ta oOlepaTopchka (QYHKIII MeHemkepa,
CHIBBIJTHOIICHHS MK HMMH. 3MicT poOOTH MeHe/pkepa Ta 11 kiacudikariis. Poii kepiBHuka 3a MiHIOeprom.
Krnacudikaris Baxxkkocti npatti. @i3udHi Ta HEPBOBO-TICUXi4HI HaBaHTaKeHHs. [IcnxohizionorivHi JOCTiIKEeHHSI.

[lonsaTTss TpynoBoro mpouecy 3akOHM pPO3BUTKY oprasizamii npami. Kputepii onrtumizanii TpyzoBux
nporeciB. Tumu TpyaoBUX MpoIeciB 1 pakTopH, siki BA3HAYAIOTH 3MIiCT TPYJ0BOTO mpoliecy. CyTHICTh HAYKOBOTO
X0y JI0 Mi3HAHHS TPYAOBUX MPOILIECIB.

KorouoBi crioBa:  ynpaBIiiHCHKa Tpalls, OpraHizaiis [paili, MeHeKep, JisUTbHICTh, TPYAOBUN TpOIleC, iepapXis,
(byHKIIT MeHeKepa.

Tema 2.CYTHICTD, IPUHIIATIA TA HAITPSIMKA HAYKOBOI OPTAHI3AILIIT ITPATLII

CyTHIiCTb, 3Hau€HHA Ta 3aBIaHHS HAayKOBOI opradizamii mpaui Ha cyyacHoMy etari. OCHOBHI NPHUHLMIH
HAyKOBOI oOprasizaiii mpaili: MacOBICTb, IUIAHOBICTh, KOMIUICKCHICTb, 3arajibHE¢ OXOIUICHHS, HayKOBICTb,
HOPMATHBHICTh, e(EKTHUBHICTh, KOHKPETHICTh, 3allikaBlieHicTh. HampsMku HaykoBOi opraHizamii mpar:
paumioHaJbHMKA  PO3MONiN  OOOB'SI3KIB, OpraHizaliiiHe 3akpiluleHHs npoueciB noxiny ((QyHKUiOHAILHMH,
TEXHOJIOTIYHUH, KBamiikalidHWi TOAUT mpari) Ta KOOoNepallii, pO3CTaHOBKa KaJpiB IO JIAHKaX CHCTEMH
VIpaBJIiHHS, HOPMYBaHHs YIPaBIIHCHKOI Tpaii Ta ONTHMAalbHE BUKOPHUCTAHHS POOOYOro 4acy, pallioHaibHa
oprasizaiist po6040oro Micus i CTBOPEHHSI ONTUMAJILHUX YMOB Mpalli Ta BiAMOYMHKY, BAKOPUCTaHHS PalliOHATbHUX
METOAIB 1 3aco0iB BHKOHAHHS YNPaBIiHCHKUX pOOIT, 3abe3medeHHs HeoOximHoi kBaigikamii NpariBHUKIB,
periaMeHTyBaHHS JiSUTHOCTI Ta CTOCYHKIB, MaTepiaibHE W MOpaJbHE CTHMYJIFOBAHHS YIPABIIHCHKOI Mpalli.
Po3poOka Ta BIpoBaKeHHS IJIaHIB i3 HAYKOBOI OpraHi3auii mpari.

KimouoBi cnmoBa:  mpuHIMIM,  Opradizamisi mpaimi, HOpPMYBaHHS mpaui, poOouuii yac, ymMoBHM mpari,
MPaIiBHUKH, PErIaMeHTYBaHHSI JiSUTLHOCTI.



Tema 3.PO3IO/ILI TA KOOIEPAIIISA YIIPABJTHCBKOI ITPAIIL PO3IOPSITYA TISJIBHICTH

OCHOBHI BHIM DO3IOAUTYy Ta Koomeparii mpari Ha mianpueMcTBi. TexHomoriuHWi, (yHKIIOHANBHHN Ta
npodeciiiHo-kBariikamiiiHux po3nofin mpari. Koomeparis mpami Ta ii BUIU: €KOHOMIYHI, ICHUXOJOTIUHI Ta
COLIOJIOTIuHI MeXi posnofiny npaui. [IpuHiunu npodeciiino-kBanidikamiiHoro posnoainy npami. [IpoexTyBaHHS
po3moIily Ta Koomeparii mpari Ta BCTAaHOBJIEHHS TMPONOpLIHHOCTI BUAIB mpami. OCHOBHI HampsiMK{
YAOCKOHAIIEHHST [iI0Y0i CHCTEMH pO3MOAUTY Ta Koomepamii mpami. PamioHamsHUIl posmomin (GyHKIINR Mix
KEepiBHUKOM Ta MpamiBHUKAMH anapaTy ynpammiHHS. [IpuHOMIN Ta eTanmu po3MOIily YHpaBIiHCBKUX (YHKIIH.
Hotpumanns cybopauHanii. I[lpoexTyBaHHS cKiIaqy CTPYKTYPHUX ONWHUIL. Br3HaueHHS (YHKIT 3aCTyITHUAKIB Ta
piBHS meHTpamizamii ympaBmiaHA. Posmoxin 3aBmaHb: 3B'A30K 13 KBami(ikariero BHUKOHABIS. KoMyHikarliitHO-
iHpopMaliiiHi acriekTu po3nopsndoi gisuibHocTi. Texnika 1 Gopmu mepenadi po3NOPSHKEHb - aBTOKPAaTHYHI Ta
JeMOKpaTH4Hi; MUCbMOBI Ta ycHi. O0'eKTHBI3alisl JOpy4YeHb. PIBHOMIpHICTh, KOHKPETHICTH 3aBAaHb, CBOOOAA Iii.
[HCTpyKTYBaHHS MiAneraux. YpaxyBaHHs Cy0'€eKTUBHUX (DAKTOPIB y pO3NOPSAUiN HisITEHOCTI.

Kirouori cioBa:  po3mojinn Ta KOOTMepallisi Ipaili, MPUHIUIH PO3MOALTY TMpalli, CUCTEMa PO3MOALTYy Ta
Koolepanii npaui, QyHKIiil anapaTy yOpaBiiHHS.

Tema 4. INIAHYBAHHS OCOBUCTOI POBOTH MEHEIVKEPA

Yac sk pecypc: 3HaueHHsS, OCOOJMBOCTI, CTPyKTypa Ta HopMaTuBU. OCOOJNMBOCTI Hacy SK pecypcy:
HE3BOPOTHICTH, 00'€KTUBHICTH, 0OMEKEHICTh. 3araibHi pallioHaATbHI METOIN Ta 3aCO0M BUKOHAHHS yIPaBIIHCHKOI
pobotu. L{inpoBe mranyBaHHS poOOTH MEeHEKepa. [|eKoMITo3uITis 1iel yIpaBiIiHHS i JITPHEMCTBOM 32 PIBHAMHU
MeHe/pKepiB. MeToau TulaHyBaHHS OCOOHMCTOI mpalii MeHe/pKepa: TUPEKTUBHE, 1HIMBIIyalbHEe Ta KOMOIHOBaHE
ianyBaHHsa. OcoOucTi it MeHemkepa. [Iporec mocTaHOBKH OCOOMCTHX IiJIeH MEHEpKepa: BU3HAUCHHS LIJICH,
aHalli3 MOXJIMBOCTEH JOCSTHEHHS MOCTABICHHUX IIJIe, YTOYHEHHS 1 KOHKpeTHE (OPMYIIOBaHHS IIiJIEH.
[epcnexTrBHI (piuHi Ta MICSYHI) TUIAHU - UTAHYBAaHHS Pe3YyJbTATIiB; ONEpaTUBHI (THXKHEBI Ta IIOJEHHI) IJIaHU -
IUTaHyBaHHS dYacy sIK pecypcy. Bubip mpiopureTHOCTI crpaB, NpuHOMIHN mpiopuTeTHOcTi. Craxii mporuecy
TUTAaHYBaHHS: CKJIQJAHHS TIEPeNiKy CIIpaB, BU3HAYCHHS MNependadyBaHOi TPHBAIOCTI, PO3PaxyHOK pPE3epBHOTO
Yyacy, BU3HAYEHHS MPIOPUTETHOCTI, KOHTPOIb 1 KOOpAWHAIlA. BpaxyBaHHS iHAWBITyalTbHUX OCOOIHWBOCTEH
Mpane3gaTHOCTI MpH  CKIaAaHHI 1iaHiB-rpadikiB. OpraHizalliiHi MPUHIMIN PO3MOPSAKY JHSA. 3acodu
TUTAaHYBaHHS OCOOMCTOiI pOOOTH MeEHepKepa: KaJleHAap, IIOJCHHUK, «OpraHi3aTopy, «TalM-MEHEIKEp»,
eNIeKTPOHHA 3allMCHA KHIDKKA, KOMITIOTEPHI CHCTeMH opradizamii mpami. [leneryBaHHS 3aBIaHb, HisIBHOCTI,
KoMIeTeHIii Ta (YyHKIIOHAJIBHOT BiJNOBIZaNBHOCTI SK (oOpMa pO3MOAUTY YIpaBiiHCBKOI mpami. Enxementn
MpOLIECY JIeJeryBaHHs. 3aBIaHHS, SKI HE JENeryloThes. JleneryBaHHs 1 BIAMOBIJAJILHOCTI: XapaKTEPUCTHKA
BiJIMOBITaIbHOCTI, J/iana3oHy JeNeryBaHHsS, OMHC IOCaad, OOOB'SI3KHM CITIBpOOITHWKA 1 KEpiBHHKA B yMOBax
JeJIeryBaHHs BiIIOBIAIBHOCTI. 3B'I30K JeNeTyBaHHs 3 HaBUaHHAM miernux. [lepemkoam y neneryBanHi (3
00Ky KepiBHHKIB Ta 3 00Ky BUKOHABIIIB) Ta NUISXH 1X Mog0NaHHs. [IpaBo minerioro Ha MOMHIIKY.

KirowoBi crnoBa: bac, pecypc, CTpyKTypa, HOPMAaTHBH, YNpPaBIiHChKa po0OTa, MEHEIDKEp, JAEKOMIIO3HUIIis,
IpoLIEC, TUIAHHU, PO3TOPSIOK JTHS.

Tema 5.HOPMYBAHHS YIIPABJIIHCBKOI ITPAIIL, OBJIK TA AHAJII3 POBOUYOI'O YACY
Buau HopwM 1 HopMaTuBH. Kitacudikarist HopMaTHBiB IpaLli: 32 BUAaMH HOPMaTHBIB, 32 METOAaMH pO3pOOKH,
3a CTyNeHeM 3HadyllocTi, 3a MacmTa0oM 3actocyBaHHs. OOmik Ta anami3z pobdouoro yacy. dororpadis Ta
camodoTorpadis pododoro nHs. BUMiproBaHHS BUTpAT Yacy Ha MPOJYKTUBHY JisUILHICTh, BTPAT Ha MEPEHIKOH 1
nepepBu B podoTi. Etanu ananizy BUKopucTaHHS poO0OYoro yacy. MeToau HOpMYBaHHS Ipalli: MiKpOeJIeMEHTHE,
aHaJITU4YHE, CTATHUCTUYHE, €KCHepTHe HOpMyBaHHS. [lopsAmoK pO3paxyHKy HOPMATHBIB TPYAOMICTKOCTI
YIpaBIIiHHSL.
KiouoBi cnoBa:  HOpmH, HOpMaTuBH, poOoumit yac, ¢otorpadis poOoyoro AHA, HOPMYBaHHS Ipalli,
HOPMYBaHHS, TPYJAOMICTKICTb, YIPaBIiHHS.

Tema 6.OPTAHIZALISI POBOUYUNX MICHb. YMOBH ITPALI
CytHicTp opranizauii pododoro micusg menemkepa Kiacugikamiss poOounx micupb: piBHSIMH MEHEIKEPIB,
piBHEM MexaHi3allii, po00Y00 03010, MICIIEM PO3MIIIEHHS, CTA0IILHICTIO PO3MIIIICHHS, CTYIIEHEM CIelializaiii,
yMmoBaMu Tipaiii. Bumoru n0 opranizamii po0oumx Miciib: iH(GOpMaIliiiHi, eKOHOMIYHI, €prOHOMIYHI, Tiri€HIYHI,
€CTEeTHYHI1, TeXHIYHi, Oprai3auiliHi. AHTPOIOMETPHYHI OKAa3HUKH, SIKi BPaXOBYIOTBCSI IIPH OpraHizaiii podounx
MiCIlb. YIOCKOHAJICHHS OOJIaTHAHHS 1 TEXHOJOTIYHE OCHAIIEHHS poOoYMX MicIlb. Bumoru mo oOnamHaHHS.



[Ipunan curnHamizamii, myinbTH ympaBiiHHA. JlommomMibkHE 00agHaHHSA, BUMOTH IO IOMOMDKHOTO OOJagHAHHS.
CxemarnyHe IUIaHyBaHHS poOodoro miciisl. PoOodi 30HUM. PamionambHe po3MimieHHS TpariBHUKIB. CHcTeMH
MUTaHyBaHHs IPUMIilIeHb: KabiHeTHa, 3araibHa, coToBa. [IpaBuna posnoninay npumMiniens. Hopmu miomi po6odoro
Mmicts. Oprasizaifiiine OCHameHHs. YHidikallis OCHAIICHHS. 3MICT MOHSITTS «yMOBH Tmpari». ®akropu
BHPOOHMUOTO CEpPEeHOBHINA: ICHXO0(i310J0TIiUHI, CaHITAPHO-TITi€HIYHI, €CTeTHYHI Ta COMabHO-TICUXOJIOTITHi.
BuxopucranHs TexHIYHMX 3aco0iB ympaBiiHHS Ta iX Kimacudikamis 3a o3Hakoro. [Ipm3HadeHHS 3aco0iB
opraHi3aliifHoi Ta 00YHMCIIOBAaIbHOI TEXHIKU: CKIaJaHHS AOKYMEHTIB, PO3MHOKEHHS 1 KOMiIOBaHHS IOKYMEHTIB,
00poOka gokymeHTiB. [IpaBuima cTBOpeHHS pamioHAIBHUX YMOB Tparii. J(OIiIbHICT Ta METOAMKA PO3POOIICHHS
macnopta pobodoro wicr. 3abe3nedeHHs CHPUATIMBHX CAHITAPHO-TITIEHIYHUX YMOB TMIpaii MEHeKepa.
Ecreruka nparri.

KorouoBi crioBa:  opranizaitis, podode Miclie MEHeIXKepa, BUMOTH, O0JIaJHAHHS, TEXHOJIOTIYHE OCHAIICHHS,
TUTaHyBaHHS, MTPAIliBHUKH, OCHAIIEHHS, yHi(iKaIris.

Tema 7.JOKYMEHTYBAHHS B YIIPABJIIHHI

Ponp Ta Micrie moxymeHTansHOi iH(MopMartlii B ynpasiinHi. JlokymenTH, ix ¢yHkmii Ta pizHOBUAN JJoKyMeHT
SIK 3aci0 3akpiruieHHs iHpopMaIlil, emeMeHT BHYTPIIIHBOI OpraHizaiii mparyi Merempkepa. KomyHikaTnBHa QyHKITIA
JOKYMEHTIB. Buam @IOKyMEHTIB 3a TOXOMKEHHSM, HampsMaMu JisUIbHOCTI oOpraHizaiii, HaWMEHYBaHHSM,
CKIamHicTIO, QopMmoro Ta 3acobamu (ikcamii, TepmiHom 30epiranHs. Cucremu pokymeHrtamii. [lpomecn
JTOKYMEHTYBAHHS: IIJIrOTOBKA, Y3TO/DKCHHsS, O()OPMIICHHS, BUTOTOBJICHHS NOKyMeHTIB. [loHATTS (dopmyispy.
OCHOBHI PEeKBI3UTH JOKYMEHTIB, iX po3MilleHHs. bianku JoKkyMeHTIB, BapiaHTH ix odopmiieHHA. OCHOBHI BUMOTH
710 IOKYMEHTIB: IOCTOBIPHICTb, BiATIOBIIHICTh YAHHOMY 3aKOHOJABCTBY, JOTPUMaHHs (HOpMYIIspy, O€30TraHHICTh
odopmireHHs. Bumorn no opopmnenns. Dikcaris pekBi3UTIB aapecara. BiqMiTku po moropkeHHs (Y3T0oKEHHS )
BHYTpilIHE a00 30BHIIIHE (Bi3H, TPU(H, MOTOHKEHHS). 3aCBIIYCHHS TOKYMEHTIB - MiANUCYBAaHHS, TPOCTABICHHS
MeYaTK, 3aTBepkeHHs. OQOopMIIEHHsI MOTOHKEHHS JOKYMEHTIB - iX HaJXO/DKEHHS, KOHTPOJb, BUKOHAHHS,
nepeHeceHHs iHpopmarlii, KomitoBaHHs. Pe3omonis sk ¢popma oopMIIEHHS yIIPaBIiHCEKOTO pimeHHs. Y Hiikamis
K METOJ] yJOCKOHAJeHHS IOKyMeHTiB. IlpaBmia ckimamaHHS TEKCTy MOKYMeHTIB. EjleMeHTH Ta CTpyKTypa
JNOoKyMeHTIB. ETnker ciry:x00Boro jucra.

Kimouosi croBa: iHpopmallisi, TOKYMEHTH, CHCTEMH JOKYMEHTAIlii, MpOIecH JTOKYMEHTYBaHHs, (HopMyIsp,
PEKBI3HTH, aJ[pecaTr eTHUKET.

Tema 8. CKJIAJAHHS TA O®OPMJUIEHHS JOKYMEHTIB

Knacudikaniss ta odopmiieHHs opradizauiiiHo-po3nopsauoi aokymeHTamii. OcoOamuBocTi odopMiteHHS
CTaTyTiB, YCTAaHOBYMX YTroA Ta NOJOXKEHb MANpHeMCcTB. OQOpMIIEHHS MOCaJOBUX I1HCTPYKLiH, HpaBUil
BHYTPIITHBOTO TPYJOBOTO PO3MOPSAKY. JIOKyMEHTYBaHHS [isSUIBHOCTI KoJieTianbHuX opradiB. [loctaHoBu Ta
pimeHHst KoJjerianbHUX opradiB. CKJIagaHHS NPOTOKOJIB: JOKJIagHUX Ta ckopodeHuX. OdopmiieHHs HakasiB,
PO3NOPSAIKEHD, CITY>KOOBHUX JINCTIB, CIIy>KOOBUX 3aIIMCOK (TIOSICHIOBAIbHUX, 10MOBiAHMX). Buau aktiB. CTpykTypa
Ta mopsimok odopmieHHs. OQopMIIeHHST JOKyMEHTalii 3 0COO0BOIO CKIamy: TPYAOBI KOHTPAKTH, HaKa3d IO
0co00BOMY CKIIaay, TPYIOBI KHIKKH, 0cOOOBi crpaBu crmiBpoOiTHHKIB. CTpyKTypa IITaTHOI YMCEIBHOCTI Ta
LITaTHOTO PO3Kiany. JloKyMeHTyBaHHs MpoLecy NpUiioMy Ha poOOTYy, 3BiNbHEHHS 3 poO0TH 200 NepeBeleHHs Ha
iHITY mocany (IUISHKY). JIOKyMEHTH 3 KOHTPAaKTHOI CUCTeMH HaliMaHHs mpariBHHUKiB. CKIIaJaHHS OCOOHMCTHX
JIOKYMEHTIB: 3asiBH, pe3tome, aBToOiorpadii, po3mmcku, nopydeHHs, pekoMmeHpamiiHoro nucra. OdopmileHHs
JOKYMEHTaIlii 3 rocmoaapchkoi misuibHOCTI. CriiagaHHs Ta O(OpMIIEHHS TOTOBOPIB TOCTaBKU, MiIPSAY, PO
MailHOBY BiAMOBINANBHICT. J{OKYMEHTYBaHHS TOCHOJApCHKO-IPETCH31MHOI MAisIBHOCTI; KOMEpUIHHI aKTH,
MPeTeH31iHI JIMCTH, MPOTOKOJIM po30iKHOCTEH 10 NoroBopiB. OO0IiKOBO-(pIHAHCOBI JOKyMEHTH: O()OpPMIICHHS
MPOLEAYP BIAKPUTTS paxyHKiB y OaHKy. JOKyMeHTyBaHHs 30BHIIIHhO-€KOHOMIYHOI JisSUIBHOCTI: JIOKyMEHTH 3
opranizaiii 30BHIIIHO-€KOHOMIYHHX 3B'A3KiB, JOKYMEHTH 3 CTBOPEHHS CIIJIbBHUX MTiATPHEMCTB.

KimouoBi cnoBa: JOKyMeHTallisi, CTaTyT, YrojAd, 1HCTPYKIIisS, HaKa3H, PO3MOPSPKEHHS, CIIy>KOOBI JIUCTH,
aKTH, JOKyMEHTYBaHHSI.

Tema 9.0PTAHI3ALIS AIJTOBOACTBA. OMPALIIOBAHHS TEKCTOBUX MATEPIAJIIB
3araipHa XapakTepUCTUKA TPOLIECIB JIIIOBOJCTBA: HAIXOJKEHHs, peectpaiis, 30epiranns. [lpuiimaHHs
nokymeHTiB. [lomepenniii po3risin nokymeHTiB. Peectpamis moxymentiB. @opmu 1 peectpauii JOKYMEHTIB
(BXiOHMX, BUXIOHHUX, BHYTDILIHIX) i TOPAJOK iX 3alOBHEHHS. ABTOMAaTH30BaHa peecTpauis: OaHK peecTpaiii



nanux. XXypHansHa Gpopma peectpariii. Buau motokis qokymeHTiB. Pobota 3 mokymentamu. HoMeHkatypa crpas
Ta il BUAW: IHOWBIAyalbHA, PEKOMEHAOBaHa ¥ TumoBa. PopMmyBaHHS # OGOpPMIIEHHA CIpaB. ABTOMATH3AIiA
MpoleciB AiMOBOACTBA Ha miampueMctBi. CTpykTypa ciyxOu ainoBoxactBa. Hanpsmku Bukopuctanus [IEOM y
mporieci opraHizamii poOOTH 3 TEKCTOBUMH IOKYMEHTaMH Ta JOKyMEHTaLiHHOMY 3a0e3ledYeHHi YMpaBIiHHSA.
OOMiH eNeKTpOHHIMH JOKyMeHTaMHu (elleKTpoHHa momTa). Metoan i 3acobu pamioHaIbHOT 0OpOOKH TEKCTOBHX
MatepiaiiB: (iTbTPyBaHHS, NIBHAKOYHUTAHHA, OIPAIIOBAHHS TEKCTiB. BJOCKOHAaNEHHS METOAWKH YWTAHHS.
BukopucTaHnHs BBiIHUX, IOCHIIOIOYNX, OTIOPHUX CUTHAIIB.

KorouoBi croBa:  mportiec, AiTOBOJACTBO, JOKYMEHTH, HOMEHKIIATypa, CIpaBa, JITOBOJCTBO, ITiIIPHEMCTRO.
TEKCTOBI JIOKYMEHTH, YIIPABIiHHS.

Tema 10. OPTAHI3ALISA TA MPOBEIEHHS HAPA/L 1 35OPIB

JinoBi Hapagu SK TUMYacoBa TPyIa, KOJIEKTHUB, KOMaHaa. TexHoJoris MATOTOBKY Ta MPOBEACHHS Hapas i
300piB. MeToauka palioOHAIFHOIO MPOBEACHHS Hapal: IUIaHyBaHHS, BHPOOJICHHS MOPSAAKY MAEHHOIO Ta
periaMeHTy, BU3HAUEHHS KOJIa YYacHHKIB Ta Miclsl MPOBEACHHS, O3HAWOMIICHHS Y4acHHKiB. OcoOmuBOCTi
IUTOBUX Hapaj — JIOTPUMAHHS periiaMeHTy, KepyBaHHS OWCKYCI€0, MIATOTOBKA i KOMIIETEHTHICTH TOJIOBH
Hapaad, TOJNOCYBaHHS, NUPHAHATTS Ta odopmiueHHs pimeHs. Krnacudikaris mimoBUX Hapam: MOUSIMH,
MEPIOUYHICTIO, CTYIIEHEM MPOTHO30BAHOCTI, CKJIaJIOM YYaCHHKIB, KOJIOM MUTaHb, KiJbKICTIO MMUTaHb, KUIbKICTIO
YYacHHUKIB, CKIIAZIOM CEKpeTapiaTy, mpe3ufii, MeToAoM MpoBeAeHHA, (hikcamii pilieHs, TPUHHATHX Ha Hapai.
Benenns Hapan. CrmocoOM BIDIMBY Ha TOBENIHKY ydJacHHWKIB Hapaaw. OcoOONMBOCTI OINEpaTHBHUX Hapaj.
Herpamuuiiini ¢gopMu Hapan: Mo3KoBa aTaka, aBTOPUTapHa Hapaaa, MOCHIJOBHE Y3TO/DKCHHS PpillIeHHS.
PesynpTaTBHICTH Ta KOIITOpHC Hapas i 300piB.

KirouoBi cioBa:  minmoBi Hapanau, KOJEKTHB, KOMaHNA, pErjiaMeHT, NWCKyCis, pimeHHs, (opmu Hapan,
Pe3yJIbTaTUBHICTD, KOIIITOPUC.

Tema 11. IIJIOBI KOHTAKTU, HEPEI'OBOPH, TEJIE®@OHHI PO3MOBHU

[linroToBKa Ta MpOBEACHHS IIOBUX 3ycTpideil Ta meperoBopiB. Kimacudikamis meperoBopiB 3a IMIAMH iX
yuacHukiB. DyHKIIi meperoBopis: iHGopMmariiiHa, KOMYHIKaTHBHA, KOOPJMHYIOUYA, KOHTPOJIO, BiIBOJIKAHHS
yBaru, mnpomnaraHad, 3arpuMkd. [lumHamika mneperoBopiB. [Ipomec TpoBeNeHHS NEpPEroBOpiB: MiJrOTOBKA,
Oe3rnocepeiHE TIPOBEACHHSA, aHai3 (OOTOBOpPEHHs) pe3ynbTaTiB. ['OJIOBHI acrieKTH IMPOBENCHHS IEePETOBOPIB:
3MICTOBHUH, opraHizamiiiHuii Ta TakTHuHWil. Da3u MpOBEIEHHs IMEPEroBOPiB: YTOUHEHHS MO3WIIH YYaCHUKIB
MEPEroBOpiB, MOIIYK albTePHATUB. THUIHN CHIIBHUX PillIeHb YYacHUKIB meperoBopiB. Ilcuxomoriudi MexaHi3Mu i
TEXHOJIOTISI TePeroBopHOro mporecy. TakTuyHi npuifomMu Ha mneperoBopax. [Icuxonoriuni yMOBHM ycIixy Ha
neperoBopax. 3HaUeHHs MIMIKH Ta JKECTHKYJISLIl B mpoueci cniyikyBanHs. Kitacugikarist THIIB CiBPO3MOBHHUKIB.
VYrpaBmiHHS TOTOKOM Bi/IBilyBadiB, TeXHiKa ix TpuilomMy, 0COOIHMBOCTI NpHHOMY 3 OCOOMUCTHX TIMTaHb.
OcobnuBocTi Tpyn. BiABiZyBauiB: 3asBleHI Ta He3asBJIEHI BiaBigyBaui, CrTpareris YOpPaBIiHHSA [TOTOKOM
BinBiqyBauiB. OcoOnuBOCTI BemeHHs TenedoHHOI po3moBH. TexHika TenmedoHHHX po3MmoB. PartioHamizarris
TeJe(OHHUX KOHTAKTIB: «ITACHBHI» BXIJHI Ta «aKTHUBHI» BUXITHI I3BiHKH. DIIBTPYBaHHS BXiJHUX TeJICHOHHUX
N3BIHKIB BusHaueHHs TakTHKH e€()eKTHBHOIo TejedoHHOro iA3BiHKA. [IpaBuia BeieHHS Telle()OHHOI PO3MOBH.
OcHoBHM B3aeMonii KepiBHHKa 1 cekperaps-pedepeHrra. XapakTepHCTHKa AIJIOBUX Ta OCOOMCTICHUX SKOCTEH
cekperaps. OOOB'I3KH 0COOMCTOrO CEKpeTaps Ta iX 3aJe)KHICTh BiJl KOHKPETHOI mocaau KepiBHHKa. Peamizarris
wiaHy podoTu MeHekepa. CoriaibHO-TICHXO0JIOTTYHA KOMITIETEHTHICTh CeKpeTaps-pedepeHTa.

KirouoBi cnoBa:  minmoBi 3ycTpidi, HEpEroBOpH, aCHEKTH IEPETOBOPIB, MEXaHi3MH, TEXHOJIOTis, YCIIiX,
CIIJIKYBaHHS, CITiIBPO3MOBHHK, CTpAaTeris, Tene(oHHI pO3MOBH, SIKOCTi ceKpeTapsi, 000B'I3KH.

IpakTuyni 3aHATTA Kypcy TnependadaloTh BHKOHAHHS CHTYallilHUX, TECTOBHX Ta IHIINX
3aBJlaHb, ONIUTYBAHHS Ta AUCKYCI 32 TeMaMH, KOPOTKI BUCTYIIU Ta MPE3eHTAllil 3 TEeMAaTHUKH JTUCIUIUTIHH.

TemaTuka MpaKTHYHUX 3aHTh:

[TpakTana po6ota Nel. OcoOIMBOCTI yIpaBIiHCHKOT Mparli.

[TpakTiuna po6ora Ne2. CyTHICTh, IPUHIUIN Ta HAIPSIMKU HAYKOBI OpraHi3alii mparii.

[Tpaktuyna pobota Ne3. Poszmonin Ta kooneparlist ypaBiiHChKOI npatli. Pomopsiiya AistibHICTb.

[TpakTruna po6ota Ne4. [lmanyBaHHs 0COOMCTOI pOOOTH MEHEKEPA.

[Tpaktuyna pobota Ne5. HopmyBaHHS yrpaBiiHCHKOI Mpaili, 00JIiK Ta aHaaii3 podoyoro yacy.



[Tpaktuyna po6ota Ne6. Opranizaiis po604HX MiCIlb, YMOBH Mparii.

[TpakTruna po6ota Ne7. JlIokyMEHTYBaHHsI B yIIpaBJIiHHI.

[TpakTana podora Ne§. Ckiaganas Ta 0pOpMIICHHS JOKYMEHTIB.

IIpaktnuna po6ota Ne9. Opranizamiss AUIOBOACTBA ormpaltoBaHHsA. OmnpalfoBaHHs TEKCTOBUX
Marepiais.

[Tpaktruna po6ota Nel(. Opranizaris i mpoBeIeHHs Hapas 1 300piB.

[Ipukiagu NpakKTHYHUX 3aB/IAHb:

3aBaanng 1:

1. Po3kpuTH CyTHICTh, MPUHIIMITA TA HANIPSMU HAyKOBO1 OpraHizarlii mpari.
2. [IpoananizyBaTy po3MOILT 1 KOOEpAIlisl YIPaBIiHCHKOI MPAIli.

3. [IpuBectu eTanu miaHyBaHHs 0COOMCTOI poOOTH MEHEKepa.
IIpuxiaag TecTOBOro 3aBJAaHHS:

1. Ha sixi 3anuTaHHs HaMararoThCs BIAMOBICTH MPH TUIaHyBaHHI poOOTH?
a) IO 1 KOJIM MIOBUHHO OYyTH 3p00JICHO?

0) xTO 1 e ue Oyae pooutu?

B) IO IS ITLOT'O HEOOXiTHO?

T') BC1 BIJMIOBIII BipHI.

Jis cTuMyIntoBaHHS HAYKOBO-IOCIITHUIIBKOTO i TBOPYOrO iHTepecy 3400yBaviB BUIIOI OCBITH 1
3100yTTS HUIMH HABHYOK HAyKOBOI IiSTTBHOCTI JOPEUHO 3a0X0UYBATH iX JJO BUKOHAHHS JI01aTKOBUX BUJIIB
pOOIT B MEBHUX MPOEKTAX, 1 BpaXOBYBATH L0 JiSUIbHICTh NIPU MiABEICHHI MiICYMKIB poOoTH 3100yBayiB
BUMIOI OCBiTH y cemectpi. Tak, Hampukian, 3m100yBadyaM BHINOi OCBITH MOXXe OyTH 3ampOIIOHOBAHO
BUKOHaHHS pedepaTiB 3a TeMaMu AUCHUILITIHE «OpraHizailis mpaii MeHeHKepay» y BUIIISIII MTpe3eHTAaIlli
Ta 3aXUCTHTH il HA TMPaKTUYHOMY 3aHATTI. Halikpamli pekOMEeHIYIOThCS 0 BUCTYIY Ha HayKOBO-
MPAaKTUYHOI KOH(pepeHuii.

OpieHTOBaHa TEMATHKa:

. TeopeTnko-MeTo010T14H1 OCHOBH Ipalli MEHEKepa.

. 3aKOHM, IPUHLIUIIK, METOAM OpraHizalii mpaii MeHepKepa.

. 3aKOHM Ooprasi3ailii ynpasiHHs Iparero MeHeaKepa.

. [IpuHnunm ¥ MeToau opraxizailii mpaii MeHeKepa.

. Icropist po3BUTKY Teopii Ta NpaKTUKU OpraHizalii npaii MeHeaKepa.
. OcHOBHI (QYHKIIT TISTILHOCTI MEHEKEpa.

. Menemxep sk cy0’eKT 1 00’ €KT oprasizauii mpari.

. Ocob6mBOCTI Opraxi3zailii npaii MeHeKepa.

9. YnpasniHchKa Tpalls 1 HAyKOBa OpraHizartis.

10. OcobnuBocTi peanizalii Kap’€pHUX IIEH MEHEKepa.

11. YuHHUKY, 110 BIUIMBAIOTh HAa OpraHi3allilo Mmpaii MeHepKepa.

12. CyTHiCTb, IPUHILIMIIM Ta HAMIPSIMU HAYKOBOI OpraHizaiii mpari.

13. Po3monin i Koomneparisi ynpasiaiHCbKoT mpatii. Po3nopsaua aisibHICTS.
14. [InanyBaHHs 0COOMCTOT pOOOTH MEHEKEpa.

15. HopmyBaHHs ympaBiiHCBKO] Ipalli, 00JIiK Ta aHaii3 poOdoyoro yacy.
16. Opranizartiist po60YuX MiCIlb. Y MOBH TIpaIIi.

17. OcHOBHI BUIM POOOTH MEHEIKeEpa.

18. Oprani3atis Ta NpoBeACHHS Hapas 1 300piB.

0O IO\ N K~ WM =

[HauBiTyanbHl BUAKM poOIT HE OOMEXKYIOTHCS 1 MPUUMAIOTHCS MPOMO3UITIT 100 BIOCKOHAICHHS
Kypcy (SIK JIEKLIHHOT, TaK 1 MPaKTHYHOI CKJIaI0BOI).



OIIHIOBAHHS

@opMH MOTOYHOTO Ta MMiACYMKOBOTO KOHTPOJIO | IToTounuit kouTpOIL — 100 Gasis

KPUTEPII OLIITHIOBAHHSI PE3YJIbTATIB HABUAHHS

[TincyMKkoBi Oanu 3 HaBYAIBHOT AMCIUIUTIHA BU3HAYAOTHCS K cyMa OaliiB, OTPUMAHHX 37100yBaYeM MPOTATOM
ceMecTpy.

BinBinyBaHH JeKiii:

3a BiABiAyBaHHS KOXKHOI JIEKIIi1 HApaxoBYyeThcst 2 Oanu (10 24 Ganis).

I[IpakTHYHi 3aHATTA:

OLIHIOIOTHCS 32 aKTUBHICTIO 3700yBayiB OCBITH Ha 3aHATTAX, iX BIAMOBIIAMH, JOMOBLISIMH Ta
CTYIEHEM 3aJy4eHOCTI Y JUCKycli. MakcuManbHa cymMa CTaHOBHTH 7,6 OajiB 3a KOkHE 3aHATTA (10 76
OaiB).

Cawmocrtiiina po6ora

Hamucannst Ta 3axuct pedepary (TeMaTHka MOTOHKYETHCSA 13 BUKIJIAIAa4eM KypCy) y BHIJISAL
JOTOBiTi Ta/abo mpe3eHTarlii oiHThCs 10 10 Oaris.

3100yBay OTpUMY€ IIJCYMKOBY OI[IHKY 3a pe3ylbTaTaMH IOTOYHOTO KOHTPOJIIO MUIAXOM
HAaKONUYCHHS OaiB. MakcuMaibHa KUTBKICTh OaiiB, sIKy MOXKe OTpUMaTH 3100yBad, cTaHOBHUTH 100.

JonatkoBi 6anu [0 TMOTOYHOTO KOHTPOIIO 3100yBad OCBITH MOXE OTPHUMATH, MPONIIOBIIN
HaBYAJIBHUNA Kypc y BHUIIISIII HE()OPMAIBbHOI OCBITH 3 OTPHUMAaHHSAM cepTH(IKaTy B MeXax HpeaMeTy
BUBUCHHS JUCLUUIUIIHM Ta TMPOMIIOBIIM MPOLEAYpy BHU3HAHHS 3rifHO [loN0eHHs Mpo BHU3HAHHS
pPE3VYJILTATIB HABYAHHS, OTPUMaHUX YV HeOpMaIbHIN 0CBITI 3100yBayaMu Buroi ocsitu JAVIT.

IIKAJIA OIIIHIOBAHHA: HALIIOHAJIBHA TA ECTS

Ominka | Orinka 3a Ominka 3a mkanoo ECTS

B HaLlOHAJIBHOIO Ouinka | [Tosscuenns

Oajax | IIKaJIOIO

90-100 | BigminHO A «BigMiHHO» - TeOpeTWYHHMH 3MICT Kypcy OCBOEHHH IIUIKOM, HEOOXiIHi
(«3apaxoBaHO») MPAKTUYHI HABUYKK pPOOOTH 3 OCBOEHMM MarepiajioM c(opMoBaHi, BCi

HaBYJIbHI 3aBIIaHHs, sIKI TepeadaveHi MPOrpaMor0 HaBYaHHS BHUKOHAHHI B
MOBHOMY 00cCs3i, BimMiHHa poboTa 0e3 MOMWIIOK a00 3 OHIEID HE3HAYHOIO

HOMIUIKOIO.
82-89 | obGpe B «lyxe noOpe» - TEOPETUUHMHA 3MICT KypCy OCBOEHHH IIIJIKOM, HEOOXimHi
(«3apaxoBaHO») TMPaKTUYHI HABUYKU POOOTH 3 OCBOEHHM MaTepiaJioM B OCHOBHOMY C(pOpMOBaHI,

BCl HaBUaJIbHI 3aBJaHHA, SKi rependadeHi MPOrpaMor0 HaBYaHHS BHKOHAHHI,
SIKICTH BMKOHAHHS OUTBIIIOCTI 3 HMX OIIHEHO YHCIOM OailiB, OJU3LKAM JI0
MaKCHMAILHOTO, po00Ta 3 JIBOMA — TPhOMa HE3HAYHHMH TIOMIJIKAMU

75-81 C «Jlobpe» - TEOpeTHYHUIA 3MICT Kypcy OCBOEHMH LIKOM, NPAKTHYHI HABUYKH
poOOTH 3 OCBOEHMM MarepiajioM B OCHOBHOMY c(OpMOBaHi, BCi HaBYaIIbHI
3aBIAHHS, sIKI mepeadadeHi MpOrpamMOK HaBYaHHS BHKOHAHHI, SIKICTh
BHUKOHAHHS >KOJHOI0O 3 HUX HE OLIHEHO MIHIMAJIBHUM YHCJIOM OaJliB, AESKl BUIN
3aBIaHb BHKOHAaHI 3 IOMMJIKamMd, poOOTa 3 JeKUJIbKOMa HE3HAYHUMHU
MIOMUITKaMH, 200 3 OJTHIE0 — JIBOMA 3HAYHUMH TTOMUIIKAMH

64-74 | 3am0BUIBLHO D «3a7I0BUIBHO» - TEOPETHYHHM 3MICT KypCy OCBOEHMH HE IOBHICTIO, ajie
(«3apaxoBaHO») NPOrajiMHA HE HOCATH ICTOTHOTO XapakTepy, HEOOXilHI MPaKTUUHI HABUYUKH
po0OTH 3 OCBOEHMM MarepiajloM B OCHOBHOMY C(OpMOBaHi, OiIbIIICTH
nepeadaYeHux MPOrpaMor0 HABYAHHS HABYAJIBHUX 3aBJaHb BHKOHAHO, JCSKI 3
BHKOHAHUX 3aBJIaHb, MICTSITh IOMUJIKH, p00O0Ta 3 TPhOMA 3HAYHUMH MTOMUITKAMH

60-63 E «JdocTaTHbO» - TEOpEeTHMYHHH 3MICT KypCy OCBOEHMH 4YacTKOBO, HEsKi
NpakTUYHI HaBUYKH pPOOOTH He c(hopMoOBaHi, YacTHHA TMepeadadeHnx
NPOTrpaMoOr0 HABYAHHS HAaBYAJIbHHUX 3aBllaHb HE BHKOHaHI, abo sIKiCTh
BHKOHAHHS J€IKMX 3 HHX OIIHEHO YHCIOM OaiiB, OJM3bKHUM [0
MiHIMaJIbHOTO, PO0O0Ta, 110 33J0BOJILHSIE MiHIMYM KPHUTEPIiiB OLIHKU



https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf

35-59 | HezanmoBinsHO FX «YMOBHO HE3aJI0BIIFHO» TEOPETHYHHI 3MICT KypCy OCBOEHHH YacTKOBO,
(«HE HEOOXimHI TIPaKTUYHI HaBHYKH poOOTH He chopMoBaHi, OLIBIIICTH
3apaxoBaHO») nepeadadyeHUX MporpaM HaBuaHHS, HABUAIBHHUX 3aBJaHh HE BUKOHAHO, 00
SIKICTh IXHBLOI'O BHKOHAHHS OI[HEHO 4YHCIOM OaiiB, OIU3BKHM 10
MiHIMQJIGHOTO; TIPH JOMATKOBIM caMOCTiiHIN poOOTI Ham MaTepiaioMm
Kypcy MOXIIMBE TiABHUINEHHS SKOCTI BUKOHAHHA HAaBYAIHFHUX 3aBJIaHb (3
MOJKJIUBICTIO IIOBTOPHOTO CKJIaJIaHHs), po0OTa 10 MOTpedye TOpOoOKH

1-34 F «be3yMOBHO HE3aJOBIIbHOY» TEOPETUYHUH 3MICT Kypcy HE OCBOEHO,
HEOOXIimHI TPaKTUIHI HaBUYIKA PoOOTH HEe chOopMOBaHi, BCi BHUKOHaHI
HaBYAbHI 3aBHAHHA MICTATH TpyOi IMOMIUIKH, TOJATKOBa CaMOCTiHHA
poboTa Haj MarepialoM Kypcy HE MpHBEIE 10 3HAUYMMOTO ITiIBUIICHHS
SKOCTI BUKOHAHHS HaBYAJIBHUX 3aBJaHb, poOOTa, M0 MOTpedye IMOBHOI
epepoOKn

TH®OPMALIMHO- METOJANYHE 3ABE3ITEYEHHS
Metoanune 3a0e3reueHHs:
1. PoGoua mporpama HaBYaILHOI TUCIUTLTIHH.
2. Cunalyc HaBYANbHOI AUCHUILIIHY.
3. ocumanns Ha Google Classroom: Oprasnizarist mpaii MeHe/pKepa
Enextponni pecypcu 6i6miotexu AYIT: https:/library.duit.in.ua.
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JMoxaTkoBa iHdopmanis
JetanpHimy iHGOpMaIil0 IMOAO METOJIB HaBYaHHsA, (OpPM OIIHIOBaHHS, CaMOCTIHHOT
po0OTH Ta MOBHOTO CIHCKY JIiTepaTypu HaBeaeHo y PoOodiii mporpami HaBYaIbHOI TUCITUILIIHU.

MNOJITUKA JTUCITUAIIJIITHA

Hloxo akageMiuHoOi 700poYecHOCTI

JloTpuMaHHs akageMiyHOi TOOpPOYECHOCTI 3aCHOBYEThCS Ha Pl IOJIOKEHb Ta MPHUHIUIIB
aKaJIeMiuyHO1 JTOOPOYECHOCTI, 10 PErJIAMEHTYIOTh JISUIbHICTh 3/100yBadiB BHUIOI OCBITH Ta BUKJIAJIAviB
IVIT:

Kojaekc akageMiyHoi Jo0podecHOCTi JIepKaBHOrO VHIBEPCUTETY IHGPACTPYKTYPH Ta TEXHOJIOT1H

[TonokeHHS PO CHCTEMY 3a0e3leyeHHs akKaAeMidyHOi goOpodecHocTi vy JlepkaBHOMY
YHIBEPCHUTETI Ta TEXHOJIOT1H

[Monoxkenus npo Kowmicito 3 akagemiunoi gooOpouecHocti v JAVIT ta Kowmiciro 3 e€THMKH Ta
yIpaBaiHHsA KoH(IiKkTaMu y cdepl akagemidnoi godpouecHocti y AYVIT

Hopymenns Koznekcy akagemignoi jgoopouecnocti JIVIT € cepiio3HUM MOPYIIEHHSIM, HaBITh
SIKIIIO BOHO € HEHABMHUCHHM.

CrincyBaHHS I1i]1 9ac KOHTPOJIBHUX 33aXO0/[iB 3200pOHEHI.

VYci nuceMoBi poOOTH, BUKOHAHI B €NEKTPOHHOMY BUIIIANl (pedepaT), mepeBipsrOTbCS Ha
HAasBHICTh IUIariaty 3rigHo 3 [l0JI0KEeHHSM IpPO TMOPSIOK TEePeBIPKH HABYAIBHHX, KBaTi(hiKAIIMHUX,
HAYKOBO-METOJNYHUX HAYKOBHMX Ta 1HIIMX poOIT HAa HAsABHICTL O3HAK akajgemiyHoro miariaty vy AVIT .V
BUITQJIKaX BUSBJICHHS MMOPYIICHHS — pearyBaHHS BIAMOBIMHO 10 KoJjekcy akajeMivuHol JI0OpoYecHOCTI
JAVIT.

oo BinBinyBaHHs

BinBinyBaHHS 3aHATH € 000B I3KOBHUM KOMITIOHEHTOM OLIIHIOBAHHS, 32 SIKE HAPAXOBYIOThHCS Oaiu.
3a 00 €KTUBHUX NMPUYHH (XBOpoOa, MIXKHAPOJHE CTAaXyBAaHHS, 1HAUBIAYaIbHUHM rpadik TOII0) HAaBYaHHS
MoO>Ke Bi10yBaTHUCs B OH-TaiH (a00 3mimaHiif) popmi 3a MOTroKEHHSM 13 IeKaHOM (DaKyJIbTETY.

Hedopmanbna ocsita

MOo>xuBICTh 3apaxyBaHHsS pe3yNlbTaTiB He()OPMAJIbHOI OCBITH perylaMeHTyeThesl «llomokeHHsIM
PO BHM3HAHHS PE3YIbTATIB HaBYAHHS, OTPUMMAHHUX Y HeGopManabHIA OCBiTI 3100yBayaMM BHIIIOi OCBITH

JIVIT».
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